
JobPosting

Department:  FranklinCountyHumanServices
Organization:  FranklinCountyChildrenandYouthServices

JobCode / Title:  CountyCaseworkerI
PositionNumber:  08

County:  Franklin
HeadquarterCity/Address:  218NorthSecondStreet

WorkLocation)  Chambersburg, PA17201
TypeofJob:  Merit

Union:  None
BargainingUnit:  None

SeniorityPosition:  
TypePosition:  FullTime
SalaryRange:  15.77

PayRange & Step:  12
PostingLength:  5BusinessDays
PostingDates:  09/07/2016 – 09/14/2016

ContactName / Number:  CharlesMartinIII / (717)261-3150
AdditionalInformation:  37.5hoursperweek

JobDescription:  SeeAttached
LastDateJobApplications 09/14/2016

WillBeAccepted:  

RECRUITMENTMETHODS:  

Applicantsmustmeetone (ormore) ofthefollowingmethods(s) tobeconsideredforthisvacancy:  
Transfer
VoluntaryDemotion
Reemployment
MeritSystem

ELIGIBILITY – ALLCANDIDATE(S):  

1. Mustmeettheminimumexperienceandtraining (METs) requiredforthejob.  TheMETsforthis
positionare:    

Abachelor'sdegreewhichincludesorissupplementedbysuccessfulcompletionof12collegecreditsin
sociology, socialwelfare, psychology, gerontology, criminaljustice, orotherrelatedsocialsciences; or
TwoyearsofexperienceasaCountySocialServicesAide3andtwoyearsofcollegelevelcoursework
whichincludes12collegecreditsinsociology, socialwelfare, psychology, gerontology, criminaljustice,  
orotherrelatedsocialsciences; orAnyequivalentcombinationofexperienceandtrainingwhichincludes
12collegecreditsinsociology, socialwelfare, psychology, gerontology, criminaljustice, orotherrelated



JobPosting

socialsciencesandoneyearofexperienceasaCountySocialServicesAide3orinasimilarposition
performingparaprofessionalcasemanagementfunctions.        

2. CountyofFranklinApprovedAdditionalSpecialRequirements:  None

3.  MustbeeligibleforselectioninaccordancewithMeritrules.  

SELECTIONCRITERIA

HOWTOAPPLY – ALLCANDIDATES:  

Thefollowingmaterialsmustbereceivedby4:30pmonorbefore09/14/2016.  Lateapplicationswillnot
beaccepted.  

1. CompletedCountyofFranklinEmploymentApplication, (Neednotbenotarized).  Theapplication
mustprovidedetailsofexperienceandtrainingasrelatedtotheminimumexperienceandtraining
requirementsforthevacancysoeligibilitycanbedetermined.  

Ifyouarecontactedforaninterviewandneedaccommodationsfortheinterviewduetoadisability,  
pleaseadvisetheintervieweroftheaccommodationsyourequirewellinadvanceofthescheduleddate.  

Ifinterestedinapplying, pleasesendapplicationsto:  

Attn: CharlesMartinIII, 218NorthSecondStreet, Chambersburg, P.A. 17202

FranklinCountyISANEQUALOPPORTUNITY & AFFIRMATIVEACTIONEMPLOYER.   



FRANKLINCOUNTY

CASEWORKERI (CHILDREN & YOUTH)  
PositionDescription Non-Exempt

OVERALLOBJECTIVEOFJOB
Toprovidesupporttochildrenand/oryouthandadolescentsexperiencingdifficulties; andprovide
anefforttofacilitategrowth, behavioralandemotionalimprovementstothoseindividualsand
theirfamilies.  

ESSENTIALFUNCTIONSOFJOB
1. Conductsintakeorpreliminaryinterviewstodetermineneedsofclients/families.  
2. Providessupporttoassignedgroupofindividuals.   
3. Conductscounselingsessionsasneeded.  
4. Investigatesallegations, providesadvocacyandassessesdegreeofrisktoclient.   
5. Developsandimplementscaseplansforclientbasedonneeds.  
6. Providesfornecessaryarrangementsaccordingtoclientsandneeds; makes

referrals/contactstoothercommunityservices/agenciesasnecessary.  
7. Makesappointmentsforclients, arrangestransportationforclients' appointmentsand

providestransportationifneeded.  
8. Testifiesincourtifnecessaryregardingclients' needs; preparessummariesforcourtas

requested.  
9. Maintainsaccuratedocumentationandrecordsonclientsandtheirprogress.   
10. Maintainsregularcontactswithclient, familiesand /orguardiansthroughhomeandoffice

orschoolvisits.  
11. Preparesrequiredreportsasmandatedbyfederal, stateorcountypoliciesandprocedures.  
12. Travelsfrequentlyandmakeshomevisitstoclientsasnecessary.  
13. Performsemergencyoncalldutyasneeded.  
14. Completesnecessaryfilingandmaintenanceofrecords.  
15. Utilizescomputerandotherofficeequipmentasneeded.  
16. Maintainsstatisticsonclientbaseandcompletesrequiredpaperwork/reports.  

OTHERDUTIESOFTHEJOB
1. Attendsstaffings, trainingandothermeetingsasrequired.  
2. Assistsindevelopingorientationandtrainingfornewcaseworkers.  
3. Presentspublicspeakingengagementsuponrequest.   
4. Performsotherjobrelatedworkasrequired.  

SUPERVISIONRECEIVED
ReceivesoccasionalinstructionandlimitedsupervisionfromSupervisorregardingdailywork
duties.  Supervisionreceivedisdependentuponexperience.  

SUPERVISIONGIVEN
None
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IHAVEREADTHEABOVEPOSITIONDESCRIPTIONANDFULLYUNDERSTANDTHE
REQUIREMENTSSETFORTHTHEREIN.  IHEREBYACCEPTTHEPOSITIONOF
CASEWORKERIIANDAGREETOABIDEBYTHEREQUIREMENTSANDDUTIESSET
FORTH.  IWILLPERFORMALLDUTIESANDRESPONSIBILITIESTOTHEBESTOF
MYABILITY.   

SignatureofEmployee)     ( Date)  

SignatureofSupervisor)     ( Date)  

IncompliancewiththeAmericansWithDisabilitiesAct, theEmployerwillprovidereasonable
accommodationstoqualifiedindividualswithdisabilitiesandencouragesbothprospective
employeesandincumbentstodiscusspotentialaccommodationswiththeEmployer.  


